
Nixa High School uses Parchment to send transcripts to any email 
or school.  These transcripts are official and FREE for students and 

alumni.



Receive email from Parchment

Click on link

Decide if you want Parchment to make your info “discoverable”

This doesn’t matter because it pertains to letters of 
recommendation and we don’t do that through Parchment.  
Choose one answer.

Click both



Click to add Nixa 
High School

Order your credential

Fee waivers 
are for 
students 
who qualify 
for 
free/reduced 
lunch



Send to a college
Send to an email address



You’re done. Once I process it, it 
will be sent.  It usually gets done 
in a day 

Click on orders to check status

This email 
says you 
made the 
request

This email 
says it has 
been sent to 
the receiver



Use this to track whether your 
credential has been downloaded. The 
document ID number is helpful if the 
receiver says they didn’t get it. 


